
ARMY PUBLIC SCHOOL
SARDAR PATEL MARG, LUCKNOW CANTT.2

PHONE NUMBER: 8795579555
E-mail-apsspmlucknow@awesindia.edu.in, Website:Www.apsspmiko.com

NOTICE : RECRUITMENT, TENDER &HIRING
FOR SERVICES (CA)

. The School invites Applications/Tenders for the following:-
Last Date of receipt of
applications/ tender

Recruitment of :-
(a) Term Basis (04 years) Tobe
UDC-01, LDC-03, Paramedics dispatched
(Nursing Asst)-2, Driver-01, 28 May 2026 by Post/by
(b) Adhoc- Assistant Librarian- Fond
01, MTS-03, Gardener-03 and
Housekeeping-05





4 Details of audit related work needs to be carried out are as under: -

4.1 Different types of receipts like fees, security deposits, etc.

4.2 Assist/guide in upkeeping/maint of financial records and other registers in an
organized manner for retrieving any data
4.3 Checking of financial transaction as per the fin powers and SOP of school.
4.4 —Credit of various funds under different heads.
4.5 Timely action against statutory compliances along with their documentation.
4.6 Assist/guide in reconciliations of different bank accounts.
4.7 Assist/guide in FDR investment and reinvestment to benefit the school.
4.8 Monitoring of TDS deducted on FD interest income along with its
accountability as per Form 26AS
4.9 Accounting of the Terminal Benefits like leave encashment and gratuity.

4.10 Verification of cash/petty cash at appropriate intervals to check the
correctness of cash in hand is its utilization as per rules/SOP of the school.

4.11 Procedures followed for Items purchased towards repairs of building
furniture, machinery, upkeep, etc are from approved vendors, if any and the cost
charged are more or less than the MRP of these items.
4.12 Proper accounting of deficiencies or condemnation of items in different stock
registers maintained during MSTB &ASTB.
4.13 Classification of fixed assets as per their description in Fixed Assets.

4.14 Tracking/monitoring of Traces/ITR site of the school and timely assist/uide
to rectify the issue if any observed by the ITR.

5. TermofHiring. _ Initial it will be for one year and subject to extensionmaximum
upto three years

6. Preference will be given to firm/CA of Lucknow statin and also worked with anyAPSs/Schools.
7. Proposal through email will not be accepted.
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